The Process of
Claiming Early
Years Funding

Complete a DAF application via the
Wizard if applicable. Guidance here.

Agree start date with the parent in line with
eligibility rules on date of birth eligibility
and validity of codes. Check your working
families summary (guidance here) for code
validity before offering a place! Invalid
codes will not be funded
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Key Dates for the Term can be
found here.

Discuss hours and patterns of attendance with
Parents. Guidance on funding models
(including stretched entitlements) here.
Parent Declaration Form completed Form here.

Log into The Wizard. Check for
Disadvantaged 2YQ's. Guidance here. Check
Working Family codes. Guidance here.
Check Early Years Pupil Premium (EYPP)
Guidance here.

Walkthrough video here.

Complete Estimated Figures claim via the
Wizard (PVls only)
Guidance on how to calculate average hours
here.
Walkthrough video here.



https://northumberlandeducation.co.uk/wp-content/uploads/2025/05/Guidance-on-Funded-Entitlement-Models-June-2025.pdf
https://northumberlandeducation.co.uk/wp-content/uploads/2026/03/Parental_declaration_Feb-26.pdf
https://northumberlandeducation.co.uk/wp-content/uploads/2024/10/Briefing-on-Confirming-Eligibility-for-Working-Families-Free-Childcare-July-24.pdf
https://northumberlandeducation.co.uk/wp-content/uploads/2024/10/Briefing-on-15-hour-Wizard-2Yo-eligibility-check-April-24-1.pdf
https://northumberlandeducation.co.uk/wp-content/uploads/2025/05/Briefing-on-EYPP-eligibility-check-June25.pdf
https://youtu.be/F2f7OicHS5o
https://earlyyears.northumberland.gov.uk/EligibilityChecker/
https://earlyyears.northumberland.gov.uk/EligibilityChecker/
https://northumberlandeducation.co.uk/wp-content/uploads/2025/05/Disability-Access-Fund-Guidance-April-2025.pdf
https://northumberlandeducation.co.uk/wp-content/uploads/2023/10/Eligibility-table.jpg
https://northumberlandeducation.co.uk/wp-content/uploads/2024/10/Briefing-on-Confirming-Eligibility-for-Working-Families-Free-Childcare-July-24.pdf
https://earlyyears.northumberland.gov.uk/eligibilitychecker/
https://northumberlandeducation.co.uk/wp-content/uploads/2023/10/How_to_calculation_average_hours__advance_monthly_claim_-1-_51223.pdf
https://youtu.be/KV9KAb2g6CY
https://northumberlandeducation.co.uk/funded-entitlements/

06 | HEADCOUNT RETURN

LOCATING YOUR

07 | HEADCOUNT FILE

COMPLETE 2ND
HEADCOUNT

08

PREPARATION FOR NEXT TERM

m Northumberland

County Council


https://school360.co.uk/login1/index.php
https://youtu.be/cTnLvU2s57Y
https://northumberlandeducation.co.uk/wp-content/uploads/2024/10/Briefing-on-Confirming-Eligibility-for-Working-Families-Free-Childcare-July-24.pdf

How to complete your
headcount return (School360
submissions only)

Walkthrough Video here Refer to the guidance tab, to view

instructions on how to complete the
provider return tab

Open your wizard account to access
codes from your summaries

Change information in the
prepopulated data i.e. if a child has
changed age range or hours

Add any new children underneath the
prepopulated data

Click on the review & submit tab, use
the checklist to ensure required
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https://youtu.be/cTnLvU2s57Y
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