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School Logo

TEMPLATE 
School Name

Admission Appeal Year  ?  - September Entry
                          OR  Immediate Entry 
Date of Appeal - ?

1. INTRODUCTION

Confirm who is the Admission Authority and the duty to comply with parental preference unless to do so would prejudice the provision of efficient education or the efficient use of resources
Confirm reason for refusal ( ie was this on the grounds of prejudice
or infant class size prejudice)

Eg Northumberland County Council, being the admissions authority for the school, must comply with the preference for a school expressed by a parent, unless to do so would adversely affect the education of other pupils or lead to an inefficient use of the school’s resources.

The reason for refusal should correspond with the reason given in the refusal letter sent by the Admission Authority which will be included with the appeal papers.

2. BACKGROUND

This should explain what the Admission arrangements are and how the application was refused in accordance with those arrangements.

The Admission Arrangements should be attached as an Appendix. 

 The written case should confirm that the admission arrangements  were consulted upon, determined and published in accordance with the School Admission Code.  

This should include an explanation of the Published Admission Number (PAN) and how that number was arrived at (eg the school has a net capacity of 210 and there are seven year groups with a PAN of 30 for each year).  If the net capacity of the school is higher than the number of year groups multiplied by the PAN, the written case should explain why it is not possible to admit more pupils.

3.  ALLOCATION OF PLACES

If the application is for September entry in the normal admissions round this needs to be very detailed.  However, if the application is for immediate entry less detail is required.

a. SEPTEMBER ENTRY IN NORMAL ADMISSIONS ROUND

This should explain how many applications were received 

eg

Allocation of Reception places September 20?? 

In total applications were made on time for the school as indicated below:

	
Requests for places at the school in total (all preferences).



	
1st 


?
	
2nd 


?
	
3rd 


?

	
Places allocated according to the admission criteria set out earlier.

	
*



*This number should correspond with the PAN – if not explain why not 

It should then explain how places were allocated in accordance with the oversubscription criteria.  If the last place was allocated using the tiebreaker the written case should explain how the tiebreaker was applied (eg if tiebreaker is distance – distance of last place allocated).

Eg where NCC Admission Arrangements apply

Places allocated to each criteria:

	ADMISSIONS CRITERIA
	Number allocated and distance measurement of cut off for last place offered.

	1. Special Educational Needs
	?

	2.  Looked After Children
	?

	3.  Catchment
	?

	4.  Social Medical
	?

	5. Greater Catchment with sibling
	?

	6. Greater Catchment
	?

	7. Sibling
	?

	8.  Other applicants
	?

	Total
	*




*The number in the total box should correspond with the PAN and should also correspond with the numbers in each category added together.  If there is any discrepancy this should be explained.

In the event that the school was not oversubscribed on offers day but has since become oversubscribed due to late applications there should be an additional table showing the allocation of places after offers day including the date of allocation, category and distance.

b. Application for immediate entry

eg At the time this application was received, places had already been allocated in accordance with the County Council admission arrangements up to the published admission number for this year group.  There are now no places available to offer.

3. ORGANISATION OF THE SCHOOL

a. Numbers on Roll

This should explain how the school is organised.
Tables showing the number of pupils on roll (actual or anticipated as appropriate) should be included.
If the numbers exceed the PAN the written case should explain why

EXAMPLES:

i. FOR FIRST AND PRIMARY
   
Current number on roll:
 OR  Anticipated Number on roll in September 20..

	Year Group
	No. of classrooms
	No. of teachers
	No. of teaching assistants
	No. on roll
	PAN

	Rec
	
	
	
	
	

	1
	
	
	
	
	

	2
	
	
	
	
	

	3
	
	
	
	
	

	4
	
	
	
	
	

	5
	
	
	
	
	

	6
	
	
	
	
	

	Total on roll
	
	
	
	
	









ii.  FOR MIDDLE SCHOOLS

	Current number on roll:
	OR  Anticipated Number on roll in September ….


	Year Group
	No. of classrooms
	No. of teachers
	No. of teaching assistants
	No. on roll
	PAN

	5
	
	
	
	
	

	6
	
	
	
	
	

	7
	
	
	
	
	

	8
	
	
	
	
	

	Total on roll
	
	
	
	
	



In a Middle School case it would be useful to explain the percentage of time the classes are taught as a class with a class teacher and the percentage of time they are taught in smaller groups eg with specialist teachers

iii.  FOR SECONDARY/HIGH

Current number on roll:
OR  Anticipated Number on roll in September 20..

	Year Group
	No. on roll
	PAN
	Registration Groups

	7
	
	
	

	8
	
	
	

	9
	
	
	

	10
	
	
	

	11
	
	
	

	Total on roll
	
	
	



b. ORGANISATION OF CLASSES

The written case should explain how the classes are organised which will depend on the type of school.

(i)	  FIRST/PRIMARY

In the majority of First and Primary Schools pupils are generally taught in class groups of 30 with a class teacher.

If there are less than 30 children in the class the written case should clearly explain why it would not be possible to admit an additional child.

(ii)   MIDDLE SCHOOLS

It is helpful to include a detailed explanation of how the classes are organised.  Often Years 5 and 6 are taught on a primary school model and are taught for the majority of the timetable in class groups with a class teacher.

Years 7 and 8 are often taught on a secondary school model and may be divided into smaller groups for specialist subjects or to support pupils requiring additional support.

(iii)   HIGH SCHOOLS/SECONDARY

The table may show the number of tutor groups/registration groups.  On its own a table showing tutor groups/registration groups could give the impression an additional pupil could easily be admitted.  It is helpful to include an explanation of how classes are organised and timetabled, the need for smaller classes in some subjects, the impact on option choices eg the Panel might like to know how big is the biggest class?

c. STAFFING

How many teachers and teaching assistants are employed at the school and what is their role (eg class teacher/specialist teacher) is there any surplus teaching capacity/or budget to employ additional staff ?(it is helpful to provide this information even if the answer is negative)

Have there been any recent redundancies/or planned redundancies?

d. ACCOMMODATION AVAILABLE

Describe the accommodation available in as much detail as possible.  A site plan would be helpful and/or photographs can be used to illustrate any pressures on space/overcrowding.

Is the school an old building or a purpose built new build designed for classes of 30?

Number and size of classrooms

Description and size of communal areas

Limitations of specialist areas eg how many computers in computer rooms

Any pressure points?  Eg narrow corridors, limited dining areas (split lunch breaks?) recreational facilities, toilets, storage areas etc

It is useful to include as much information as possible to enable the Panel to assess whether the school has the space available to accommodate an additional pupil.





4. [bookmark: LastEdit]SPECIAL EDUCATIONAL NEEDS AND DISABILITY (SEND)

It is helpful to include a table showing the number of pupils in each year group with a statement/EHCP and those requiring SEND support.

eg. Current numbers of pupils with SEND or Anticipated number of pupils with SEND in September 20..



	Year Group
	K (SEND support)
	Statement EHCP (Education Health Care Plan)

	Rec
	
	

	1
	
	

	2
	
	

	3
	
	

	4
	
	

	5
	
	

	6
	
	

	7
	
	

	8
	
	

	9
	
	

	10
	
	

	11
	
	

	Total on roll
	
	



It is helpful to parents to give a brief explanation of the difference between children with a statement/EHCP and those requiring SEND support.

It is useful to include a commentary, eg is this a high level of SEN, what support is required, what is the impact on the school etc.

5. IMPLICATIONS OF EXCEEDING THE PAN

The Appeals Code provides “the Admission Authority must be able to demonstrate prejudice over and above the fact that the published admission number has already been reached”. 
NB  It is not sufficient simply to say the PAN has been reached.

Try to explain in as much detail as possible the impact of admission an additional child/additional children.

This should describe the particular impact on the school in question rather than list general consequences which might or might not occur.

If the school is already over PAN as a result of successful appeals explain the impact which this has had




Egs Is there pressure on space – is there physical room for an additional pupil and if not why?

Any temporary structures/planned building works?

Pressure on Staff – additional workload both teaching and pastoral.  Any staff on long-term sick leave/use of supply staff ?etc

Pressure on resources – would it be necessary to buy additional resources or for pupils to share? – if yes be specific

Budget pressures?

Health & Safety implications – any accidents?


Explain impact of Fair Access Protocol (if any)

Any proposed re-organisation and impact

INFANT CLASS SIZE PREJUDICE

Infant class size legislation applies to Reception Year 1 & Year 2 but the fact the appeal relates to these year groups does not necessarily mean ICS prejudice applies

Would admitting the child result in the class size limit of 30 being breached ?

Where an Admission Authority has refused to admit a child on the grounds of infant class size prejudice (ie that the admission of an additional child would breach the infant class size limit and there are no measures it could take to avoid this without prejudicing the provision of efficient education or efficient use of resources) then the powers of the Panel are very limited.

The refusal letter (which will be attached to the Appeal Papers) should have stated the application was refused on the grounds of infant class size prejudice.

The written case should include the limitations on the powers of the Panel eg

Infant Class Size Legislation:

Section 1 of the School Standards and Framework Act 1998 limits the size of an infant class (ie a class in which the majority of children will reach the age of 5, 6 or 7 during the school year) to 30 pupils with a single school teacher.

This means that appeal panels can only uphold appeals in very limited circumstances.

Where a child has been refused admission to a school on infant class size prejudice grounds, an appeal panel must consider the following matters:

a)  whether the admission of an additional child/children would breach the infant class size limit;

b)  whether the admission arrangements (including the coordinated admission arrangements) complied with the mandatory requirements of the School Admissions Code and Part 3 of the School Standards and Framework Act 1998;

c)  whether the admission arrangements had been correctly and impartially applied in the case in question; and

d)  whether the decision to refuse admission was one which a reasonable admission authority would have made in the circumstances of the case.

The written case should confirm that it does not have the staff accommodation or budget to admit an additional child without breaching the infant class size limit.  It should confirm there is no mixed age teaching or if there is mixed age teaching why admitting an additional child would still breach the ICS limit.

Even if the application was refused on ICS prejudice grounds it is helpful if the written case also explains the ‘normal’ prejudice which would occur if an additional child were to be admitted. If the Panel decides that admitting an additional child would not cause ICS prejudice then it will determine the appeal as a two stage appeal and must be satisfied that admitting the child would prejudice the provision of efficient education or the efficient use of resources 

6. Application of the Admissions Policy to the case of the Appellants

Eg The Authority based its refusal to agree requests on the grounds that Section 86 of the School Standards and Framework Act 1998 applies in this case.  This section exempts local education authorities from the duty to comply with parental preferences for a school where so doing would prejudice the provision of efficient education or the efficient use of resources.

Amend appropriately if refusal on grounds of ICS prejudice 


APPENDICES 

Admission Arrangements 

Site plan ( if any) 
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