
 

Briefing Note 

Chair’s Briefing 

Autumn Term 2018 

Governor  

Gmail Accounts 

 

 

Information for Governing Bodies: 

Following the introduction of the EU General Data Protection Regulations (GDPR) it is important that all 
schools give consideration to how they send and/or share information.  Information to be shared may be 
personal to Staff, Parents, Pupils or Governors and may include both ordinary and special category data. 

With this in mind, schools can create Gmail accounts within Google for all of their Governors.  This will 
allow for secure sharing of information within the School360 platform. 

Governors will each be able to be set up with a Google Drive account that, as well as having Gmail, has all 
other associated tools including calendar, docs, sheets and drive.  What is particularly useful from a school 
and GDPR perspective is that schools can create team folders, shared with designated staff and governors 
and then use these to securely store and share documents safely and appropriately. 

If you have a different email provider there is likely to be a similar product allowing you to share information 
securely. 

For example: 

You could have Governor team folders for Agendas and Minutes of Meetings; confidential folders for 
committee minutes that may be confidential to the members of the committee and additional folders to 
manage the work of the Governing Board such as monitoring & evaluation reports or individual project work 
like complaints. 

Governors could also create a Governor calendar with dates of meetings; committee meetings and visits 
etc..  

These Gmail accounts are available at no cost to the school or the Governor so long as the school is 
already using the School360 platform.  

Please contact the E learning and ICT team working with Richard Taylor for any assistance with the 
accounts: 

Jennifer.harris@northumberland.gov.uk  
Julie.keenlyside@northumberland.gov.uk  
 
We would strongly advise all schools to ensure that the email address used by Governors is classed as 
secure to reduce the potential for a data breach. 
 

Sandra Hunter 

Governor Support Manager 
01670 623609 
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