
 

 Briefing on Confirming Eligibility for 30 Hours Free 
Childcare Including Information on Grace Periods 

 
How will parents know what to do?  
 
Parents can check whether they could be eligible for a range of government childcare offers,               
including 30 hours, via Childcare Choices at: https://www.childcarechoices.gov.uk or the          
Childcare Calculator at: https://www.gov.uk/childcare-calculator. Those who could be eligible         
for 30 hours and/or Tax-Free Childcare will be directed to the digital childcare service to               
apply.  
The eligibility criteria for 30 hours and Tax-Free Childcare are broadly aligned. For a more               
detailed guide to the 30 hours eligibility criteria see:         
https://www.gov.uk/government/publications/30-hours-free-childcare-eligibility. Parents will   
be able to apply for both 30 hours and Tax-Free Childcare at the same time by entering their                  
details once. HMRC will check parents’ eligibility for both schemes at the same time. 
 
Parents cannot claim 30 hours free childcare if their child is in full-time reception or if                
they have reached compulsory school age. 
 
How will parents access a 30 hour place? 
 
Step 1 - Eligible parents will provide you with their 30 hours eligibility code, this is the child’s                  
unique 11-digit number (Parents will not need to apply through the digital childcare service if               
they only want to claim the universal 15 hours entitlement for three and four year olds). You                 
must also check eligibility by age via the child’s birth certificate.  
 
Step 2 - Written consent is required from the parent to be able to receive confirmation and                 
future notifications from the Authority of the validity of the parent’s 30 hours eligibility code.               
You should use the parental declaration form at the end of this briefing which asks the                
parent for the necessary information and consents. 
 
Step 3 - The Authority will confirm the validity of 30 hours eligibility codes to allow providers                 
to offer 30 hours places for eligible three- and four-year-olds.  
 
What providers will need to verify a parents 30 hours eligibility code: 
 

● A 30 hour eligibility code 
● The parent’s National Insurance number 
● The child’s date of birth 
● The written consent of the parent 

 
How you will confirm validity of codes with the Authority: 

 

https://www.gov.uk/childcare-calculator
https://www.gov.uk/government/publications/30-hours-free-childcare-eligibility
https://www.childcarechoices.gov.uk/


 

 
The Authority offers an eligibility checking service through a secure portal The Wizard link              
https://earlyyears.northumberland.gov.uk/eligibilitychecker/ (the LA will contact you to set up         
your secure accounts in the very near future). 
 
The Wizard offers instant responses to accurately input information, including start and end             
dates when funding is available.  
 
Thereafter, the Authority will complete audit checks to review the validity of eligibility codes              
for children who qualify for 30 hours free childcare at 6 fixed points in the year, both at                  
half-term and at the end of term across the year (in line with the dates as listed at table A                    
below).This will allow the Local Authority to support you in managing eligibility to 30 hours               
free childcare including when children enter grace periods and eligibility ends via alert emails              
in the first instance. 
 
Please note: A parent can only access their entitlement to the additional hours the              
term after their eligibility has been established i.e. a parent who is confirmed eligible              
in October cannot access their additional hours until the following January. You            
should therefore encourage parents to apply for their extended entitlement as soon as             
possible. 
 
Reconfirmation of Eligibility  
 
Parents will be prompted every three months to reconfirm the details they entered on their               
application are still accurate. This is to check that they are still eligible. They will be                
prompted, via text message and/or email, four weeks before their reconfirmation deadline            
and again two weeks before the deadline if they still haven’t reconfirmed. If their              
circumstances have changed, they will log into their childcare service account, amend their             
details and then resubmit their details. If their circumstances have not changed, they only              
need to reconfirm their details. 
 
If parents miss the reconfirmation deadline, they will receive a message telling them that              
their eligibility has lapsed. Although they are no longer eligible, they may be able to retain                
their childcare place for a short period; this is known as a grace period. Parents are directed                 
to speak to their childcare provider about this. 
 
What can providers do to help?  
 
• Remind parents to bring their eligibility code, along with their National Insurance number              
and child’s date of birth, otherwise you won’t be able to verify their code and offer a place.  
• Remind parents that they need to reconfirm when prompted by HMRC. 
 
 
 
 
 

https://earlyyears.northumberland.gov.uk/eligibilitychecker/


 

When a parent loses eligibility and grace period 
 
The grace period enables parents to retain their childcare place for a short period if they                
become ineligible for 30 hours. The updated statutory guidance (which comes into force from 
September 2017) outlines the specific grace period cut-off dates.  
 
Parents reconfirm their eligibility around every three months depending on when they first             
applied for 30 hours. There will be three dates attached to each code (only the local authority                 
and provider sees these dates). 
 
The ‘validity start date’ is the date on which the parent has applied and been issued a code. 
 
The ‘validity end date’ is the parent’s ‘deadline’ for re-confirming.  
 
Their ‘grace period’ date is the last date on which they should receive their 30 hours place.  
 
The ECS will automatically assign grace period end dates to every eligibility code. When              
local authorities undertake their audits (see next section), they will inform providers which             
children are in their grace period (and for how long). 
 
A grace period will not continue beyond the age that a child has achieved compulsory school                
age (the term following their fifth birthday). 

 
Example: 
 

• Child turns three on 3rd March; parent successfully applies for 30 hours on 15th 
March (can take up a place from 1st April). Parent is issued a code with a validity 
start date of 15th March and end date of 15th June. 
 
• Parent is able to reconfirm their eligibility for 30 hours up to four weeks before their 
validity end date (i.e. from 15th May). The parent reconfirms on this date but their 
circumstances have changed (e.g. job loss) and they are no longer eligible.Therefore, the             
parent’s eligibility ends on 15th June. The grace period will apply from 16th June until 31st                
December. 
 

 
 
 
 
 
 
 

 
 
 
 



 

 
 
The Grace Period 
 
A child will enter the grace period when the child’s parents cease to meet the eligibility                
criteria set out in the Childcare (Early Years Provision Free of Charge) (Extended             
Entitlement) Regulations 2016, as determined by HMRC or a First Tier Tribunal in the case               
of an appeal. 
 
The Authority will be able to access information about whether a child has ceased to meet                
the eligibility criteria and entered the grace period via the Eligibility Checking Service. The              
grace period end date will automatically be applied to eligibility codes. 
 
The Authority will continue to fund a place for a child who enters the grace period as set out                   
in the Early Education and Childcare Statutory guidance for local authorities 2017.  
 
If a child enters a grace period (and when eligibility ends) providers will be emailed an alert                 
to access The Wizard (secure portal) for more information. You will only need to take action                
at this point. 
 
 
Table A: 
 

Date Parent receives 
ineligible decision on 
reconfirmation: 

LA audit date: 
 

Grace Period End date: 
 

1 Jan - 10 Feb 11 February 31 March 

11 Feb - 31 March 1 April 31 August 

1 April - 26 May 27 May 31 August 

27 May - 31 August 1 September 31 December 

1 September - 21 October 22 October 31 December 

22 October - 31 December  1 January 31 March 

 
 

 
 
 

 



 

 
The Wizard Instruction 

 
Log into The Wizard using the credential given by the LA. First time you log in and are copy                   
and pasting information please use ctrl+c to copy and ctrl+v to paste. Tip - do not right click                  
copy and paste as the system will not let you continue 

 

 
 
Please note to follow the instructions very carefully including a special character from the list               
provided. It is extremely important that you keep your password safe and do not share it with                 
anyone including a colleague. Each staff member need and individual log in if they wish to                
use the service contact earlyyearsteam@northumberland.gov.uk for additional logins. 

mailto:earlyyears@northumberland.gov.uk


 

 

 

 
 
 
Reminder - you must have consent from parents to check validity of coeds, you must use 
the form at the end of this document to obtain this. 
 



 

 
 
 
Please note regardless of start and end dates shown, a parent can only access their               
entitlement to the additional hours the term after their child’s 3rd birthday and the              
term after their eligibility has been established i.e. a parent who is confirmed eligible              
in October cannot access their additional hours until the following January. Children            
of Reception age are not entitled unless they have officially deferred entry. 
 
We are one of the first LA’s in the Country to provide an instant electronic service therefore                 
we will be continually learning and improving systems from your feedback and our work with               
DfE. 
 
 
 
 
 
 
 
 
 
 
 

 
 
 
 
 
 
 
 
 



 

Parental Declaration for 2, 3 and 4 Year Old Funded Entitlement 
 

1. Child’s details 
 

Child’s Legal Family Name: 
 

Child’s Legal Forename(s): 

Name by which the child is known (if different from above): 
 

Date of Birth:  Male/Female:  

Address: Post Code: 

Documentary 
proof of DoB Type 
(e.g. Birth 
Certificate, 
Passport): 

 Document 
recorded by (name 
of staff member): 

 

Date document 
recorded 
(dd/mm/yyyy): 

   

 
 
  2. Additional details for children claiming 30 hours free childcare 
 
 
Parent/carer 
National Insurance 
Number 

 30 hours 11 digit 
eligibility code: 
(e.g. 12345678912) 

 

 
3. Setting and attendance details 

● You need to agree and complete this declaration form with each setting your child              
attends for their early education entitlement of 15 or 30 hours per week in order to                
ensure that funding is paid fairly between them. 

● Your child can attend a maximum of two sites in a single day and if your child attends                  
more than 1 setting we will split the funding fairly between the settings. 

 
 
 
 
 
 
 
 
 
 
 



 

Setting Name(s) Please enter total free entitlement 
hours attended per day 

Total number 
of hours per 

week 

Number of 
weeks per 

year (e.g. 38, 
45, 51) Mon Tue Wed Thur Fri 

A         

B         

C         

Total Daily Free 
Hours Attended 

       

 
 
4. Early Years Pupil Premium (EYPP) Registration Form 
 
The Early Years Pupil Premium (EYPP)4 is an additional sum of money paid to childcare               
providers for children of families in receipt of certain benefits (please see web address in               
footnote). This funding will be used to enhance the quality of their early years experience by                
improving the teaching and learning and facilities and resources, with the aim of impacting              
positively on your child’s progress and development. For more information please speak to             
your childcare provider. 
 
If you believe that your child may qualify for the EYPP please provide the following               
information for the main benefit holder to enable the Authority to confirm eligibility: 
 
 

Parent/carer 
First Name 

 Parent/carer 
Surname 

 

Parent/carer 
Date of Birth 

 Parent/carer 
National Insurance 
Number/NASS 
Number 

 

 
 
5. Disability Access Fund Declaration 
 
Three- and four-year old children who are in receipt of child Disability Living Allowance and               
are receiving the free entitlement are eligible for the Disability Access Fund (DAF). DAF is               
paid to the child’s early years setting as a fixed annual rate of £615 per eligible child. 
 
 

 
 
4. https://www.gov.uk/guidance/early-years-pupil-premium-guide-for-local-authorities 
Is your child eligible and in receipt of Disability Living Allowance (DLA)?5: 

https://www.gov.uk/guidance/early-years-pupil-premium-guide-for-local-authorities


 

 
 
If your child is splitting their free entitlement across two or more providers please              
nominate the main setting where the local authority should pay the DAF: 
 
 

 
Data protection, privacy and data sharing 
 
By signing below, I agree and consent that the information I have provided above can be                
shared with Northumberland County Council and the Department for Education. They will            
access information from other government departments to confirm my child’s eligibility and            
enable this early years setting to claim Early Years Pupil Premium (EYPP) or Disability              
Access Fund (DAF) on behalf of my child. I acknowledge that, where my child moves to a                 
new setting, the above information can also be shared with them. 
 
I understand that this personal information is held securely and will be used to ensure that                
this setting receives the statutory funding from the Council which it is eligible for. My               
eligibility for funding and any change to that eligibility will be shared with this setting. I                
understand that my consent to this information sharing can be withdrawn at any time, by               
contacting the setting and the Council.  
  
If you want to see a copy of the information this setting holds and shares about you then                  
please contact us. Further information regarding how the Council will use the information             
shared with them can be found on the “Early Years Education” section of their website: 
 
http://www.northumberland.gov.uk/About/Contact/Information.aspx#privacynoticesdataprote
ctionforschoolsotherchildrensservices 
 
Declaration I (Name) ……………………………………………………………………… 
 
of (Address) ……………………………………………………………………………….. 
 
confirm that the information I have provided above is accurate and true. I understand and               
agree to the conditions set out in this document and I authorise: 
 
(Name of Provider/s) .................................................................................................. 
......................................……………………………………………………………………. 
to claim free entitlement funding as agreed above on behalf of my child. 

Parent/Carer/Guardian with legal responsibility Childcare Provider 

Signed  Signed  

Print 
Name 

 Print 
Name 

 

Date  Date  

http://www.northumberland.gov.uk/About/Contact/Information.aspx#privacynoticesdataprotectionforschoolsotherchildrensservices
http://www.northumberland.gov.uk/About/Contact/Information.aspx#privacynoticesdataprotectionforschoolsotherchildrensservices


 

 


